
 

 

Academic Programs & Youth Education Coordinator 
Reports To: Director of Education & Interpretation 
$62,000 plus benefits  

 
Position Summary 
The Academic Programs & Youth Education Coordinator provides vision, coordination, and operational 
leadership for the Academy Art Museum’s wide range of youth education initiatives. Working closely with 
the Director of Education & Interpretation, this position creates and implements the Museum’s portfolio of 
youth programs, seeking to build strong community partnerships and provide innovative educational 
experiences that enriches the community and fosters creativity for young learners. This role balances 
development of educational programing, project management, community engagement, and operational 
excellence to ensure a vibrant and cohesive youth education program that serves children, families, schools, 
and the broader community. 

 

 
Primary Responsibilities 
 
Program Development 
The Academic Programs & Youth Education Coordinator will contribute to the museum’s rich cultural 
offerings through the creation of programs, workshops, classes, and other educational experiences that 
engages a diverse and growing community of young people. This position will oversee the design, 
implementation, and evaluation of the museum’s current offerings within the youth education portfolio, 
including K-12 field trips and school visits, the annual student art exhibition, family art days, after school 
art clubs, The Teen Council, as well as specialized workshops and summer camps. The position will also 
work closely with the Director of Education to consider opportunities for growth and to develop 
educational initiatives that foster greater understanding of the museum’s exhibitions.  
 
Program Coordination & Oversight 
Ensuring the operational excellence of education programs will be a key responsibility for this position. This 
includes the implementation of all aspects of educational offerings from their creation and promotion, 
through to the delivery. Examples of day-to-day tasks in this role include staffing classes, ordering 
materials, monitoring enrollment trends, managing budgets, implementing student surveys, and assisting 



 

 
with program reporting and evaluation for grant purposes. This position will also be responsible for creating 
online registration portals through the Museum’s online registration system (currently Altru) and publishing 
new classes on the website for all educational programs. The position will also work collaboratively with 
Communications, Visitor Services, Development, Curatorial, and Operations staff to ensure youth 
programming is effectively promoted and seamlessly executed. 
 
Teaching & Curriculum Development 
The Academic Programs & Youth Education Coordinator will personally teach select youth programs based 
on experience and need, while also leading field trips and other educational experiences that connect 
audiences with the Museum’s exhibitions and collections. This position will also strengthen instructional 
quality across the education department by supporting staff and contracted instructors to teach classes 
and deliver programs where appropriate. 
 
Community Engagement & Outreach 
The Academic Programs & Youth Education Coordinator is responsible for cultivating and maintaining 
relationships with schools, educators, community organizations, and other civic partners. This position will 
also Identify and develop new partnerships that expand participation and strengthen the Museum’s 
presence throughout the region and may also be called upon to represent the Museum at outreach events, 
festivals, and other community engagement opportunities. 
 

 

 
Qualifications 

●​ Bachelor’s degree in education, studio art, museum studies, arts administration, or a related field 
(master’s degree preferred). 

●​ Experience creating and managing educational programs, community engagement initiatives, or 
museum learning programs. 

●​ Demonstrated teaching experience, specifically in the K-12 age range. 
●​ A strong passion for curriculum or programmatic development within the arts. 
●​ Excellent organizational, project management, and administrative skills. 
●​ Strong interpersonal, written, and verbal communication abilities. 
●​ Experience working with youth, families, educators, or community partners. 
●​ Comfort with technology, online registration systems, and database management. 



 

 
●​ Ability to manage multiple priorities while maintaining exceptional attention to detail. 
●​ Passion for arts education, lifelong learning, and community engagement. 
●​ Ability to be a proactive team player on a small but dedicated team of creative professionals. 

 

 
Preferred Skills 

●​ Proficiency working in one or more artistic mediums, such as painting, sculpture, ceramics, etc. 
●​ Experience collaborating with artists on community projects. 
●​ Museum education experience. 
●​ Knowledge of best practices in state licensing regulations for early childhood programs. 
●​ Experience with public programming or event coordination. 
●​ Experience with Altru or comparable CRM and registration platforms. 
●​ Curriculum development and instructional design experience. 

 

 
Position Philosophy 
The Academy Art Museum believes that youth education is central to its mission and to building the next 
generation of artists, learners, and museum visitors. The Manager of Youth Education Programs and 
Engagement will play a vital leadership role in advancing that vision by creating exceptional educational 
experiences, strengthening community partnerships, supporting a collaborative team, and developing 
sustainable programs that inspire curiosity, creativity, and lifelong engagement with the arts. The Academy 
also recognizes that the best candidate for this position may not check every box of the required or 
preferred qualifications. We care more about your potential and capacity for growth than we do about 
a checklist of skills. If you feel that you are close to what we are looking for and eager to learn, 
please apply! 
 
Please send a cover letter and CV with three professional references to Director of Education, Matt Moore 
at mmoore@academyartmuseum.org. The position will remain open until filled. 
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